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INTRODUCTION

St . Maryds Catholic Junior/ Senior Hi gh \Gogbligatidn i s u
and Catechesis Committee. T he Snmittee MaampriSesl of EVvangel i
appointed members from St. Maryds Parish who want
St . Mar yds s er v e shasdtalsodrermsursountlimg@aommutinhies. P a r i

St. Maryods is an academic institution which seeks
St . Maryds seeks to develop the total p otheeoh t i a l of

Christ, who is to be the center of our lives.

The directives in this student handbook have been established to promote an atmosphere of self respect as well
as respedor one another.

ALL DIRECTIVES APPLY TO WHENEVER A STUDENT IS AT A SCHOOL FUNC TION ON OR OFF
CAMPUS, AS A PARTICIPANT OR SPECTATOR, OR WHEN USING SCHOOL -SPONSORED
TRANSPORTATION.

THE PRINCIPAL IS THE FINAL RECOURSE AND RESERVES THE RIGHT TO AMEND THIS HANDBOOK.
WE WILL TRY TO GIVE PARENTS PROMPT NOTICE. IF A SITUATION ARISES WHICH IS NOT STATED
IN THIS HANDBOOK, THE ADMINISTRATION RESERVES THE RIGHT TO DEAL WITH THE SITUATION
ACCORDING TO THEIR JUDGEMENT. THE ADMINISTRATION ALSO RESERVED THE RIGHT TO
CHANGE ANY EXISTING POLICIES AS NEEDED AND WHEN APPROPRIATE WITH CONSULTATION
WITH THE PASTOR AND/OR EDUCATION COMMITTEE.

GENERAL INFORMATION

Telephone Information:

St. Maryods Catholic 7944h2lor / Seni or High School
St. Maryods El ement ar?g4684d ho ol

St . Maryds Busi ness 704484l c e

St . Maryds Devel opme/®44170f f i ce

St. Maryods Rectory 7944171

St . Maryods Fax 7944841

Website Information: www.sesmschool.com
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St . Maryos Cat hol i
Mission Statement

St . Mar yos Catholic
assist parents In passing on the
Catholic faith while providing a quality
education In a safe and positive
environment.

Philosophy Statement

The Holy Trinity, Father, Son, and Spirit, is to be the center of our lives
as we strive to grow. As a people devoted to God, we are cal led to grow
in faith, to proclaim the Good News, and
School we share a commitment to live out our faith by growing spiritually,
creating community, and being of service.

As a school community we strive to create an en vironment where
individuals are challenged to achieve their potential. We further
challenge every member of our community to foster peace and justice
in their daily living. Through prayer and critical thought, we encourage
each person t o dil®rchigoraerlifeGoddodaloww. (92015



ST. MARY®&6S JUNI OR/ SENI OR HI GH

Administration:

Faculty:

Monsignor Eugene LozinskiSuperintendent

Mr. Andrew Bach JuniorSenior High School Principal
Mrs. Rachel Windschitl Curriculum Director

Mr. Bruce Woitas Activities Director

Mrs. Chris HeiderscheidtDevelopment Director

Mrs. Tiffany Hoffmann- Administrative Assistant

Mrs. Marti Schroepfer Administrative Assistant

Mrs. Mary Beth Botz Science, Seince DeptChairperson
Mrs. Patti Braulick Science Physical Education, Health
Mr. SeanConnolly- Choir, Parish Music Director

Mr. Scott DeMaris Math, Math Dept. Chairperson

Mrs. Abeni Docter English

Mrs. Sarah Jirak Religion,Religion Dept. Chirperson
Mr. Neil Kirchoefer- Religion, Journalism

Mrs. Annette Lux JH Choir

SCHOOL

Mrs. Kayla Mathiowetz Physical Education, Health, MatRE/Health Dept. Chairperson

Mr. Tim Milliard - Business/Computers, American Sign LanguayssinesDept. Chaiperson

Mrs. Rachel Moldan Band,Choir, BandChoir Dept Chairperson

Mr. & Mrs. John & Kéien Moosbrugger Religion

Mrs. Geri Pelzet English English Dept. Chairperson

Mrs. Laurie Tauer School Nurse

Mr. Alex Wannigman- Social Studies

Mrs. Angie Wannigmanr Guidance Counselor

Mrs. Rachel Windschitl Social StudiesSocial Studies Dep€Chairperson

Mr. Bruce Woitas Activities Diredor, Physical Educatiotjealth

FA



Academic Policies

Requirements for Senior High Graduation: The State of Minnesota, the Evangelization & Catechesis
Committee, andthAd mi ni st r at i o n estlblish&tthe folldwaing highschdobgraduation
requirements. Any exception MUST be approved by the administration.

TOTAL CREDITS REQUIRED: 27 CREDITS.
With the current hourper dayfrozenschedulestudentsre expected to carry at leastrédits per semester.

Religion 4 credits
English/Communications 4 credits (Speech is incorporated into the English curriculum duaihg years)

Mathematics 3 credits: Algebra I,Geometry, Algebra l{alternative may be offered on an
individual basis)
Social Studies 3.5credts: 1 U.S. History 1 World History/Geography,

1 U.S. GovernmentiumanGeography.5 Economics

Science 3 credits: 1 PhysicalScience, 1 Biology, Themistry
Phy EdHealth 2 credits

Fine Arts 2 credis Band, Choir (musbe taken in grades®?)
Business .5 credit: .5 Personal Finance

Electives 5 credits € to reach27 total credits

** Please Note:4-year college admission requirements do vary...seesfaged6 in registration book.

JUNIOR HIGH Classes: (*Electives:Must take one of either Band or Chpir

Grade 7 Grade 8

Religion Religion

Language Arts Language Arts

Life Science Life Science

Mathematics Algebra I/Math 8

World Geography American History

Physical Ed/Health Physical Ed/Health

*Band *Band

*Choir *Choir

*Intro to Spanish not required *Intro to Spanish not required

PLEASE NOTE: ANY COURSES DROPPED BEFORE COMPLETING THE SEMESTER
WILL RESULT IN NO CREDIT EARNED.

Admissiors Documents

The following documents are required for each st ude
certificate or |l egal verification of the chil dods aft
compliance with those requirdy state law, baptismal certificate (if applicable, Catholic applicants only),

custody agreement (if applicabl@yansfer students will also need to provide standardized tests or

academic records that would provide crucial information for the support of he student.



AdmissionsPolicy

The primary purpose of the Catholic school within the Diocese of New Ulm is the education of young people in
order to assist them in their academic, personal, and spiritual gggwtho educat e t he whol e
body, anl s d WA$ a Gatholic school, emphasis is first and foremost on the teaching and practice of the
Catholic faith so children and young people can fey>
f a i % Parents and guardians whoahtheir children also understand that the school will remain faithful to

the teachings of the Catholic Church and steadfast in proclaiming the®CCB, National Directory for

Catechesis, (Washington, D.C.: USCCB, 2005), p 26sd)

The administratin of the school recognizes that our students come from a variety of family backgrounds, some
of which may not fully conform to the moral teachings of the Catholic Church. The personal family background
of a student does not constitute an absolute obgtaelerollment in the school. Nor does acceptance of any

child for enroliment in the school condone or imply approval of any parental living situation which may be
contrary to Church teachings.

Admission/Enrollment Decisions

A parent retains the right toithdrawa studentt any time just as the school administration (principal and/or
pastor) reserves the right to accept or deny admission of a student within the parameters of the school policies.
The school administration hopes that all decisions mayaukerthrough amicable discussion. If needed, a
parentschool resolution of issuggocedure to assist with any discussion is also a part of this handbook.

ALICE (formerly Lockdown procedure)

ALICE training (formerly lockdown procedure) was implemented ateind of the 2022017 school year. The

ALICE approach to activehooter situations is a more responsive model, used nationally, and backed by
research to be a more effective approach when dealing with crisis situations (no one approach will safeguard
aganst injury or death 100% of the time). Staff and students alikefwght, L ockdown,l nform, Counter, or

Evacuate, but not necessarily in this order. The approach calls for a situational response and therefore no
prescribed instructions can necessarilgiven, only best practices when responding to such situations. In some
cases, students or staff may engage the shooter as they have been trained on how to do so, but are not required t
(as no one really knows how one will respond to such a situatiowéfré to really happen.) Staff or students

will have the ability to communicate via the PA system concerning a situation, this is no longer the sole
responsibility of the office. In the event of a lockdown, parents are asked not to rush to the sthisabnhs

adds to the confusion or pending danger, but rather go to the rally point where their child will be transported (at
this time we are planning on that place being the new community/event center).

NOTE: If students are dismissed for a bomb thitbat day missed WILL BE maede by all students and staff
at the end of the school year.
*** IN THE EVENT OF A LOCKDOWN/ALICE SITUATION _: INFORMATION WILL BE
COMMUNICATED TO PARENTS ***

Anti-hazing Policy

Hazing is defined as Jdenpontopearstadenagtudent intaarmmitang aniactthett a s
creates significant risk of harm to a person or property, in order for the student to become initiated or joined
with a student organization, or f hehasbeen avicttmefranyp ur p c
form of hazing by a student or employee of the school should report the incident immediately to one of the

school personnel (Principal or Counselor). The school administrator will then examine the hazing report and



take appropate action. Consequences may range from a written warning to being expelled. This policy will be
in effect during and after school hours and on and off school property.

Appointments

Appointments with doctors and dentists are to be made outside of kol if at all possible. Permission to
take a driverds | icense or p e rthind examenatiams necessary, itovél gr ar
be taken on the studentdéds own time or under speci al

Asbestos Notice

In compliancewith the US Environmental Protection Agency (EPA) Asbestos Hazard Emergency Response Act
(AHERA), in the fall of 1988 we began performing inspections of our school buildings for astestasing

material. The inspection findings and asbestos manageiaesthave been on file in the parish administrative
office since that time.

The Diocese of New Ulm has contracted a company to provide environmental services, which includes
maintaining compliance with federal regulations regarding asbestos and otli@ectgnvironmental concerns.
An accredited Inspector/Management Planner performed and issued a report regarding the results this past
spring. There were no significant changes in condition of the remaining asbestos. All asbestos containing
material in ow school building is in good condition and wél continue to manage themas recommended by

the accredited Management Planfidre asbestos was removed from the east kitchen in June 2017.

The results of the rimspection(February 2017are on file in te Management Plan in the parish administrative
office. Everyone is welcome to view these anytime during normal parish office hours. Our Asbestos Program
Manager, Rick Gilliland, is available to answer any questions you may have about asbestos in ngs ladildi
7944121. We are intent on not only complying with, but also exceeding federal, state, and local regulations. We
plan on taking whatever steps are necessary to insure your children and our employees have a safe and healthy
environment in which to En and work.

Assemblies

Unless otherwise stated, all assemblies are mandatory. Courtesy, respect, and attention are required at all
assemblies.

Attendance Policies

Attendance

A. Daily

Attendance at St. Maryds has beenApghone¢caktotbeood i n t
office at 7944121 from a parent or guardian willassisth e o f f i ce i n documenting

or tardiness Notes will be accepted from parents who must call long distandrs. Schroepfer can be
emailedat mschroepfer@sesmschool.cottt It is prefered thatparents call the school by 7:5%.m. on

the day of a .sTheadtefmdti®isg the difceohtibeeabsence does not constitute an
EXCUSED absence or tardinessStudents may not leave the school grounds during the school day

without permission from the office first Theywillr ecei ve a fiPermit to Leave
which will excuse them from clasé by receiving this information before school starts, early dismissals

are relayedo the teachers through RenWellso, it is the studerd responsibility ANY TIME THEY ARE
ABSENT to check into the office immediately upon arrivingback to schoolwhether he/she was sick, at

a dentist appointment, etc. It is also the responsibility of the student to find out the work missed during
his/her absence and make the homework up within the time fraomerespondinavith the time period
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absent.In case of an unexcused absence, individual teachers have the right to determine what makeup
work may be required or accepted in a particalass and what penalty may be imposed.

Parents: Remember to ask fdromework if it is the second day the student is ahsheh calling in for

your son/daughter, and let us know with whom to send the homework or if you wouldibg gicp at

the end of the dayThe first day a student is absentstudents need to ask one of their friends to get their
homework and booKs

Students may never drive cars during the school day, even to shared time classes, without the explicit
pemissionof the office. Failure to get permissiwiil result in an unexcused absence and a minimum of 3
hours of detention regardless of the excuse presented after the absence.

Each member of the senior class and second semester juniors (juniobe mithta parent) shall be

granted one class day to visit a psstondary institution without the day being recorded as an absence on
the studentdos attendance record (or affecting the
permittedfos eni or s, but wi || count against the student
extracurricular eligibility).

Student Athletes/Extr@&urricular ParticipantsIf any school activitiehavethe studentarriving back
WITH THE TEAM BUS laterthan Midnight, theymay come to school in time for the start of 2nd Hour
(8:52AM mostdays).

B. Excessive Absenteeism Policy

Good attendance is essential for school achievement
from a class or school in excess of 9 days in a given semester, his/her gradeamie eligible to be reduced

5% of points earned for tleemester for each additional day absent. Hospitalization for serious illness or
homebound placement for serious illness shall not be counted as part of the 9 days. Parents/guardian will be
notified at the 5 day absentee mark thair student has 4 nggenalized days left. A meeting with the parents/
guardian will be requested upon the 9th day of absence at which point penalimatitakeeffect. After 12

absences, without proper documentation or excuse, the school must notify the Dept. of Raiodg Sad file

a Truancy Report claim as requirddhis does not mean that 9 absences are acceptable. Each absence will be
evaluated and, if, the administration determines the absence is unexcused, the student will be assigned either
detention or plaed on suspension. For each excessive absencenthglkee a deducti on in gra

The first unexcused absence will result in a 1% deduction, the second unexcused absence will result in a
2% deduction, and the third unexcused absence will result in &8&etibn from their grade. This is
accumulativaupto 6%. In case of an unusual circumstance, a special ruling may be allowed by the school.

C. Unexcused Absence Procedure{information based othe Brown County Truancf as k Forceds pol

1. After the student has had three (3) absences without valid excuse the school will send a letter to the
parents/guardians.

2. After the student has had five (5) absences without valid excuse the school will send a letter to the
parents/guardians requesting to meet to discuss the issues, develop and attendance contract and review
the potential consequences if the issue persists.

3. After the student (12 or older) has had seven (7) absences without valid excuse, the school will send a
referral toBrown County Family Service Office requesting a truancy petifton students under 12, the
school will contact Brown County Family Services Iradlr a child protection assessment.

4. The student, those 12 and oldand parents/guardians will have the option of meaetitiy the County
Diversion Team.This is a voluntary mating to discuss issues relatedhe absences and develop a
contract withthe student/parent/guardian.



5. IF the family chooses not to attend the Diversion Meeting or if absences continue, the matter will be
referred to the County Attorney for children 12 and over, or Brown County Child Protection for children
under 12 years old.

Examples of Some Acceptable Reasons for Excused Absences:

1. Personaliliness

2. Death in he family or funeral of close friend

3. Professional appointments

4. Out of town trip if arranged with the school in advance &nd the judgment of the school
administration, this absence is justified.

5. Any other reason cleared by Principal or Superintendent

Examples of Unacceptable Reasons fébsences:

Wor k may NOT be made up and a 00 is recorded for
Truancy (Askippingo)

Leaving school without proper clearance (2 hours of detention for every hour truant)
Suspension for infraction of school rules

Forgery of signature on excuses

Work (permission mst be requested beforehand)

Missed the bus or car trouble (administration discretion)

Staying home to Acatch wupo

Beauty shop/barber shop appointments

Oversleeping

Visiting colleges without prior arrangements

Seni or fA-Swd hpursBoagvary hour gonéWill need to be made up prior to graduatjon
No parental excuses.

RROOoNOO~WNE
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Theschool reserves the right in certain cases to determine whether or not an absence is excusable, even
though the parentsxcuseti I f the principal judges the absenc:
studentwill not be allowed to make up work or takeydess thatweremissed

Anyone who is going to be gone from school for any reason other than iliness or doctbiaBptget
approval from MrBachin advance(hunting, fishing, football games, vacation, etc.). Notes not brought in
advance of being gone will be accepted, but ymumework cannot be made.up

St . Maryobéds School Attendance Procedure
I. Recording

a. Attendance will be taken in every class, every hour on the RenWeb computer program.

b. The secretary will record all absences, tardiness, and excusedsdilsnm both the daily log and
onthes t u d e ividualsattendande record.

c. Perfect attendance means just that: PERFECT ATTENDANCE bstadent all day, all year.
(Exceptionsschool sponsored activities, seniors/Zemester juniorsollege visit with a parenetc.)

d. Fourperiods absent witonstitute half day absengix periods or more constitutes a full day absent.

Tardiness constitutes anytime a student arrivesdatiass or leaves early for an appointridiness.

Studentslate for school (after 8:00AM), due to iliness/oversleeping, will not be able

to partici pate in their extra-curricular event for that day.

g. Students may receive detention for an unexcuastiness.

o

I. Perfect Attendance Awards
Awards will be given to those students who have had perfect attendance as described above.

*** |tis required that students be in school on time by 8:0@8.m. if they are to participate in any
extra-curricular activities that day. (Special circumstances must be approved through the principal.)




Auditorium

Students are asked to help keep floors as nipessble. Bottled (not canspop and water is allowed in the

gym and auditorium seating area. Hard objects must be kept from hitting the floors. The stage floor must never
be wsed as a short cut to band, gty etc. The balcony is off limits to alllgtents unless under the direct

supervision of an instructor. Students should keep their feet off the seats and are not to climb over the seats.

Background Checks

All employees as well as all school volunteers who have regular or unsupervised contagharishare subject

to criminal background checks. A school may decide not to conduct criminal background checks on school
volunteers who do not have regular or unsupervised contact with minors, as well as vendors or independent
contractors. The followingositions are subject to a mandatory background check: teachers, substitute
teachers, specialist personnel, and all paid parish persofimelDiocese of New UIm mandates background
checksand Virtus training for all school volunteers.

Backpacks

The faalty has asked the Evangelization and Catecluesisnitteeto support them in not allowing backpacks

to be used during the day (class to class). We ask that students do not hang anything on the locker doors. |If
studens$ are going to have a backpapleae make sure it will fit into the lockeFhere is a $1 fine to reclaim
books, backpacks, gym bags left on the floor or on top of the JH lockers.

Before and After School Hours

Students are not allowed in the building before 7:30 a.m. If it is necebaatie¢y come before this time,
special arrangements are to be made with the office. Students are not to be in the buil@bgitar.unless
under the direct supervision of an instructor.

Behavior

We are partners wi t hducatemr Wenotdy parants of boaderns algoht sthddnt liserord s e
behavior, even when off campus

No student has the right to impede the learning of his/her classmates. If this situation occurs, the teacher has the
right to remove the student from the cladsether it is a required course or an elective. Parents will be notified

by phone that dalgy the classroom teachewhen a student is asked to leave a class, the student will go

directly to the officeThe student may be readmitted to the class byeteher if he/she demonstrates to the

teacher and the administration that the behavior he/she demonstrated which resulted in the initial removal will

be corrected and not repeatddlot to return that day, howevet) behavior warrants it, a Breathalyzétpod

or urine test may be given.

Bell Schedulgfull size copy on page 41
BELIL SCHEDULE 2017-18

Teacher Homework Help 7:45-7:55 e Rty
SHARED-TIME BUS LEAVES  7:50 s
JH Homerooms Bell 7:45
First Bell  7:57
Prayer B:00
1% Hour 8:00-8:49 49 Minutes
2™ Hour 8:52-9:39 47 Minutes
BREAK 9:39-9:48 9 Minutes
3™ our 9:51-10:40 49 Minutes
4™ Hour 10:43-11:27 44 Minutes
5™ Hour 11:30-12:11 41 Minutes
LUNCH 12:11-12:46 35 Minutes
12:46..... WARNING BELL,
6™ Hour 12:51-1:38 47 Minutes
7™ Hour 1:41-2:25 44 Minutes
8™ Hour 2:28-3:15 47 Minutes
Teacher Work Time 3:15-3:45
TWO HOUR LATE START: First Bell 10:00, Begin 3™ Hour Class

10



Bomb Threat Procedure

St . Maryds has a bomb threat procedure. Note: | f
WILL BE made p at the end of the schogdar by all students and staff.

Bullying Prevention Program
AThis is my commandment, that you -Jobnvi&l2o0ne another,

We are created in Godébés image and deser veparticipgepect f
in aBullying Prevention Program. The program includes identifying bullies and victims, establishing school

wide rules and applying consistent sanctions against bullying, increasing supervision of children, rewarding
children for good socidlehaviors, holding scho@lide assemblies on bullying, and holding regular classroom
meetings to discuss problems of bullying with children. The definition of bullying is as follows:

Bullying is any repeated word, look, signr  act t hat bddy fedlirgys and bplengirgg®an @revents
another person from learning. There is an imbalance of power.

St . Maryods Bullying Prevention Policy

Definition of bullying. "Bullying" means severe, persistent, or repeated conduct by a student or group of
studeits against another student that causes the student physical harm or emotional distress and which school
personnel determine will materially disrupt the student's learning environment. Bullying also includes student
speech directed at another student, wéretinal, written, or electronic, if, according to school personnel, it is

lewd, indecent, or obscene; advocates illegal conduct; involves use of threatening words; or will materially
disrupt the learning environment.

A. Prevention and Intervention Plan
Bullying is prohibited in any of the following settings:

9 In the school;

9 On grounds owned, leased or used by the school;

T I'n the school zone: The school zone is defin
owned by the parish b) the area surmding the school where students park their vehicles, at a
school bus stop or on a school bus or any other vehicle that is leased or used by the school when
such vehicles are used for transportation; and c¢) the area within a school bus when that 8us is use
to transport one or more elementary or secondary school students.

9 At any schookponsored or schootlated activity, faction, or program whether on off school
grounds;

Bullying is prohibited regardless abtation if accomplished througise of technology and results in:
9 a hostile environment at school for the targeted student,
1 infringes on the rights of the student at school; or
1 materially and substantially disrupts the education process or the orderly operation of a school.

Retalation against a person who objects to bullying, reports bullying, provides information during an
investigation of bullying, witnesses bullying or has reliable information about bullying is prohibited.

B. Procedures for Reporting Bullying/Retalaii
Students, staff, parents, or guardians should report any instance of bullying or retaliation to the school
principal. Upon receipt of the report, the principal or designee shall promptly conduct an investigation.

C. Disciplinary actions for Blying/Retaliation
Disciplinary actions for bullying/retaliation may include but are not limited to: 1) student(s) meeting
with the principal; 2) parental notification and consultation with the principal or designated member of

11



the school staff and botlygressor and student target; 3) notification of legal authorities if a criminal
charge may be pursued; 4) suspension from Minnesota State High School League activities per the
recommendation of the principal and Activities Coordinator; 5) suspension ¢twols6) expulsion;

or 7) referral to an outside social or counseling agency for both the targeted student and aggressor. If a
reported incident involves student(s) from another school, the principal or designee first informed of the
incident shall, subjt to Minnesota and federal law, promptly notify the appropriate administrator of the
other school district or school(s) involved in the incident so that each school district/school may take
appropriate action. If an incident of bullying or retaliationws on school grounds and involves a

former student under the age of 21 who is no longer enrolled in the school, the principal or designee
shall contact the local law enforcement agency if he/she has a reasonable basis to believe that criminal
charges mape pursued against the aggressor.

St . Maryodos Catholic School wildl provide continuing
and retaliation procedures, policies, and best practices.

Bus Students

The following directives are courtesf the bus company. They apply to all students who use buses for their
transportation to and from school.

All pupils are to obey the bus driver at all times.

Seatswill be assigned by the driver if necessary.

A pupil not obeying the driver will be warned the first time.

On the second warning, the parents will be called into the office and the pupil may be suspended

from riding the bus for one week.

5. On the third warning, the parents will be called into the office, and the pupil will be suspended
indefinitely.

6. NO eating or drinking on the Sleepy Eye Buses. Anyatioh will result in discipline

procedures:a) Written note to parentd) Loss of transportation for one vkeec) Loss of

transportatiorpermanently for the remaier of the year.

SEE PAGE44-45 AT THE END OF THIS HANDBOOK FOR MORE INFORMATION.

PR

Calendar Events

Pleag be informed that before any events are scheduled, the events are to be approved by the administration and
the Master Calendar checked. The Master Calendar is located in the High School Office.

Cell Phones and Other Wearable d&chnology

St . Ma r yatnsd surntcheer stmportance of easy access to cell
society. Typically, the designated appropriate times to use such devices would include before sehool, ten
minute break, lunch time, after school, or betweencldsses | ong as it does not af f

on time for class). Use of cell phones and other wearable technology would NOT be acceptable during class,
this includes use in the hallway, bathrooms, or en route to another logali®s othewise specified by the

classroom teacher. If a violation occurs (cell phone and other wearable technology is seen or heard without
permission, including lockers), then the cell phone and other wearable technology will be confiscated and could
be given tahe principal for up to 3 daysvernight or 5 school daysThe cell phone and other wearable

technology may be given back over the weekend. If a cell phone or other wearable technology was believed to
be involved in cheating, the office will keep thel g#lone or other wearable technology for up to two weeks.

12



Cheating

Any student involved in cheating on quizzes or tests, or who plagianiteface one of the following
consequences:

a. Loss of the next scheduled extrarricular event, under Category |I.
b. Doing six hours of community service, in school.

The service hours must be completed within two weeks of the cheating incideat.céimpleted within the
time required, the student will automatically lose the next exdrecular event

If a student has been involved with cheating on tests or quizzes, or has plagiarized, the student will be put on
academic probation. If thereassecond violation during graded 2, that student would be disqualified from
receiving any academic awardscluding Honor Cord awards, INS, and Valedictorian/Salutatorian awards.

The student woul d al so receive a nzeroo for the t

Clubs and Organizations

Meeting times of student c¢clubs and organizations
Master Calendar. No club or organization may meet without the faculty advisor being presenltartj® at
elections may bheld by any organization or club without permission. Treasurers of the various clubs and
organizations must keep accurate accounts, checking frequently with their advisorstarsiries office All
purchasesnust be approvedytthe advisor and theipcipal and must be submitted on a purchase order by an
officer. Purchases are to be charged to the school and paid by the office only.

College Admission

Any student planning on attending college should keep in mind the general requirements for coliegieradm
All sophomores take the AGAspire test in Octoberln May of his/her sophomore year, each student may
register in the guidance office for the PSAT/NMSQT, which is given in October of their junior year. Juniors
planning to attend a foyyrear colege are encouraged to take the ACT or SAT college entrance exam in the
spring of their junior year or discuss options with the school counsfedtndents plan to go to a community or
technical college, it is in their best interest to contact the calldge they are interested in and find out when
the college recommends taking the Accuplacer. Juniors are advised to choose seveeabpdsiry colleges
they would like to apply to during the beginning of their senior y&@ae school counselor and fdty members
can help students with any questions they may have about going to college.

Most 4year colleges require two years of a foreign language, so plan your high school classes accordingly!

e ¢

mi

Coll ege Representati ves eawniedrloansveeuqadstions and premote thertschoolMa r

They come during school hours and stay for approximately 20 minutes. Passes are required from the office or
counselor to attend, and it is also required to let your teacher know if you will be ntfsginglass.Students

must get permission from their teacher before class starts if they plan to meet with the col®grioep are

given first chance and Juniors may attend if there is room.

Each member of the senior class and second semestasj(joniors must be with their parents) shall be
granted one class day to visit a psstondary institution without the day being recorded as an absence on the

student 6s attendance record (or aff ewmdybepgrmittedf®ri r e x't

seniors, but wil/l count against the studentds att
eligibility).
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Crosswalks

All studentsmust use the crosswalks befodeiring, and after school for theiwn safety.Do notcross between
busesStudents will respect the authority of the crossing guard.

Custody

Divorced or separated parents must file a coartified copy of the custody section of the divorce or separation
decree with the pri ncotpeheldrespoosible forcfaling to hdnbrarrasgerheateothat wi |
have not been made known.

The school abides by the provisions of Buekley AmendmentThe noncustodial parents will be given access
to the academic records and to information on the acageogcess of their children unless there is a court
order specifically stating that the nonstodial parent is denied access to such information.

Dances

When the school sponsors a dance ottggéther, the following regulations must be observed:

1. Studens (grades-12), unless otherwise specified, are permitted to come at any time; however,
no one will be readmitted into the building after leaving the activity.
2. The class or organization sponsoring the activity must provide chreg®eragix parents and one teacher.
3.1t is the chaperonebs right to dismiss from a s
conductis improper.

Detention Guidelines and Rules

1. Detention is to be served on the first detention dagfter it is given.
Multiple hours of detention are to be served on consecutive days until completed.
Detention is served: Madays, Tuesdaysand Thursdays from 3:20-4:10 p.m.
Those with one half hour of detention are to serve it from-3:20.

Detention is considered Aschool ti meo and al l S

The student is to report to the detention ro8@ with Mrs. Braulickand be seated by 3:20 on
Mondays, Tuesdays, and Thursdays.

A If a student arrives late for detention, they will serve time and a half (up to 15 minutes late). After
whichtheyar e consi dered to have Askippedd detenti on
Any change to the assigned detention day or time could resdditional detention as outlined in the
stated guidelines.

2. Students must have their detent&lip signed by a parent or guardian in order to serve detention.
Signed detention slips are to be given to the detention coordinator when detention is served.
If the student has forgotten the signed detentignaglhome or forgotten to get it signdw/she may
serve detention at the assigned time but parents must be contacted

3. Students who consecutively skip detention or refuse to turn in detention slips with a parent signature
may receive irschool suspensn.

4. In addition, faculty will be callingor-enai | i ng parents at work/ home to
detention.
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Detention Room Rules

The student is to bring a book or homework to do in the detention room.

No sleeping.

No talking withoutpermission.

Students may not leave the detention room.

No getting out of the assigned seat without permission.

No food, pop, gum or candy is allowed in the detention room.

The detention notice must be signed by a parent or guardian ordeatsiill call the parent.

An additional hour of detention is added for unsigned detention notices (phone communication will be
accepted if unable to have a signed slip returned) or lack of contact with parents.

9. Rude, belligerent behavior in detemtiwill result in the student being asked to leave. The student will
have to redo any time served, plus serve an additional hour for the misbehavior in detention or be
suspended.

© N s~ wDNPR

Disciplinary Action- Removal from Class

When a student is removed from dathe parent(s) are to be notified by the teacher. Each time a student is
removed from cl ass, it owi || be documented in the st
whether the violation warrants documentation. After thaltiiine ofbeing removed from elass, the student

will be suspended from class.

Examples of behaviors that will result in disciplinary actian/suspension

1. Fighting (usually results in suspension), disruption or interference with curricular ocaxticular
adivities (suspension

2. Damaging or destroying school or private property (suspension).

3. Assaulting a student, school employee, or other persons (suspension/police action).

4. Possessing any kind of dangerous item.
(Offenders will be subjedb arrest and suspensjgrossibleexpulsion)

5. Possession/use phrcotics, alcoholic beverages, dangerous drugsesulsin suspensiol police action)

6. Using tobacco prodig on or near school propertysuspension)

7. Stealing of school or private property (police).

8. Violating attendance rules or regulations/truancy.

9. Cheating on term papers, quizzes or tests (detention/loss of credit/service hours, etc.).

10. Abusing studendliriving and parking privileges oeckless operain of a vehicle (threboursdetention).

11. Being insubordinate or showing disrespect toward students or school emjtisteasion and/or
suspension).

12. Disregarding reasonable directions by school persdde&tntion and/or suspension).

13. Using any form of profanity, written or verbal. Included in this prohihitaould be the use of obscene
gestures, signs, pictures and publications, and obscenitytidatand/or suspension).

14. Leaving school without permission (see truancy policy).

15. For gi ng s e signauncear fasifymgséhool documents (detention and/or suspension).

16. Poor attitude, lack of willingness to cooperate (detention and/or suspension/tutoring).

17. Any form of depanting (suspension).

18. Harassmenof any kind, including texting or via social media of any kivitl be dealt with as per policy.
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Discipline Policy

The more responsible we are, there freedomwe areallowed Thi s i ncludes caring a
as well as our own. This responsibility and caring shovesiiiscipline. Discipline is thé&raining that

develops seiftontrol, character, and orderliness. It is the key to good conduct and proper consideration for

other people.

With the understanding of the purpose of discipline in a school, we may form a correct attitude toward it, and
not orly do our part in making this school an effective learning plaaedevelop the habit of se#straint
which can make us freer people.

Detention will be assigned féhose offenses warranting it will be served on Monday, TuesdayTdmursday.
On the day the offense occurred, thedstnt will stop in the office anpick up a formthat will needo be signed
by the parent of the alent and returnetb the office the next day.

A student who fails to serve the detention will be assigned double tleabdgtention time. Failure to serve
one of those hours will result in a suspension from school. A student may be excused from serving the
following day in cases of emergency.

Activities NOT deemed as emergencies include athletic practices, jobsaneé g . I f a student
important to him or her, to parents, or to the tetllen a student should think twice before creating a situation

t hat hampers the educational process at St. Maryods.
Dress Code

A studentds appearance should reflect the i mpressic
neatness in dress. The development ofresfiect, seltliscipline, motivation, school unity apeide, modesty

and other Catholic values are critical to the f or me

take pride in their appearance, always remembering that by wearing it inside and outside the classroom and the
school, they areepresenting the school. Their dress and behavior should be a credit to God, themselves, and
the school community.

Shirts

1 Solid white cotton top with school emblem ordered through the school
9 Solid black shirt in cotton or polyester with school embledeced through the school.
1 Undershirts and camisoles are allowed as undergarments as long as they are solid white or solid black

Bottoms
1 Yoga pants,weatpantsleggings (tight fitting/spandex), wind pants will not be allowed.
1 Solid black leggings ardlawed under a skirt only.
9 Dri-fit/polyester material (80%100% polyesterdr knit pant in solid black (nstripes) is allowed as

well asdress pants, cargo partapris, skirts andhorts in solid black or solid khaki.

1 Skirts and shorts must be fingerp | eSharts dreénot allowed on Mass days
1 Logos on the bottoms are permitted as long as they are no larger than the size of a fist.
9 Solid black jeans will be permitted.
9 Students may be fined fanybottoms found to be tight fitting or immodest.
Sweatshirts

1 Sweatshirts can be in a solid white or solid black with or without the school emblem.
Non-school logos on the sweatshirts are permitted as long as they are no larger than the size of a fist.

T Other approved SMS | o g otiditdclothihg) wilhalsmbg pe(rmettedtas lang asr r i ¢
they are white or black.
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In addition,NO hats/caps, jerseys, jackets insideaueethrough clothing illowed. Body piercing is not
allowed with the exception of the ears. Moderate jewelry allowed.

Policies

1. The modesty rule always applies for both males and females.
2. Clothing must be clean, neat and not disruptive to the classroom:
-no ripped/ torn clothing, whether purposeful or accidental
-no chains, large metal attachments/zippers, etc.
3. Members of VarsitysMS Teams/Activities may wedheir official jerseysor designated team shirts on
home game days onl¢.o-sponsored activities (Track, Temis, Golf, Hockey, Wrestling) are digible.
4. All artwork, text, and patterns, etc. must be respectful and decent.
5.  Guys, no beards or long sideburns.
6. No clothing with sexual innuendoes or promoting liquor/beer/tobacco products.
(Example: No Hooters-§hirts or shirts with inappropriate advertisimgwording.)
7. No blue jeansare to be worn unless scheduled from the office.
8. Violators of the dress code will be fined $10.00. Students will be sent to the office, have replacement
clothing issued and after the third offense a parent/guardian will be contacted.

NOTE: The Uniform Committee feels this must be strongly enforced every day by parents, teachers, and
administration.

Drug Testing

Drug testing is a procedurettmta n and wi | | be used at St. Maryods if
guilty of selling or distributing, or being in possession of banned substances will be suspended and/or expelled
from St . Mar yods. The | e negSuperinterfdent/Piastoe wi | | be deterrt
Expulsion

Students may be expelled for grave defiance of authority or serious hehBwiofinal decision wilbe made

by the superintendenfAny student who is a constant problem in school will be asked to appear, alongewith th
parents, before the Evangelization and Catechesis Committee in an executive session to determine whether or
not the student wild]l b €athalicJursowSeidior High Scheom A studenawhashS t . M e
progressed through detentiand sspension, and who has already been suspended for five days, could be

expelled if the same offense recurs. (Counseling will be asked of a person in this sjtuation

Faculty Appointmentswith Parents

Out of respect for our facultparents are asked to pleamake appointments to meet with teachers before
coming to school.

Faculty Room

Students are asked to respthe privacy of the faculty room. Students are to knock if they desire to call a
teacher to the door. Students are not to enter the faculty room unless invited by a teacher. Students may be in
that room only if a teachés with them

Fees

Junior HighandHi gh School studentdés activity ticket fee is
use to be admitted to activities.

17



Other fees due at the beginning of the school year:

Technology Feés $50.00 per student or $100.00 per family. Life Time Sports fee is&d6nce feesThere

is not a setee but if any equipment is broken or damaged from reckless use by the student, the replacement cost
will be charged.

High School Participation fee $110.00

(football, volleyball, crosgountry, basketball, golf, baseball, softbathck)
Junior High participation feis $100.00

(football, volleyball, crosgountry, basketball, golf, baseball, softball, track)

Family Cap $600.00

Other activity participation fees ardennis (JH $65, HS $85 &teepy Eye Public School), Boys or Girls
HockeyTBD, Boys WrestlingTBD, Mock TrialTBD, HS Knowledge Bowl $60, Junior High Knowledge

Bowl $50, Cheerleading $65 (one season), Knightline $65 (one season) or $75 (two seasons), Science Fair $50,
Musical membes pay for their costumes plus $35.

Participation fee refunds: See fiStudent Activitiesc
Fines
St . Maryds will al.Fioeswilbstilldaitsied baden inapprapriate distractonsl

Gum, candypop, and sunflower seed fines are $3. Snowball fines are $5

Dress code violations will result in 4&fine.

Teacher di s ciolatdrswilpay fines within thieé séhool days.not paidwithin three days
detention will be assigned as well

Fire Drills and ALICE training

Eachyear, all schools in Minnesota are mandated to conduct five fire drills and five lockdd®E drills. At

St . Maryods, your childbs safety is one of our pri me
events occurring inural schools as well as urban schools. For safety and liability reasons, the pleydporm

will be locked from 8:3@.m-3:00 p.m. Everyone must use the high school doors to get into the building. This

will cause an inconvenience for many, but whesonvenience and safety are compared, you know which one is
more important. Thank you for understanding.

Fire drill instructions are posted in each room; teachers and students need to be acquainted with these
instructions. After the fire alarm rings, Wwajuietly and quickly out of the building without coats or bodks.
talking or visiting is allowed Students remain together in class groups so the teacher can account for all
students and repeat announcements made. Lights are to be turned off astitoorsachers should take a
complete class list with them as they leave and take attendance.

ALICE training (formerly lockdown procedure) was implemented at the end of the2ZI6school year. The

ALICE approach to activehooter situations is a maresponsive model, used nationally, and backed by

research to be a more effective approach when dealing with crisis situations (no one approach will safeguard
against injury or death 100% of the time). Staff and students alikélsill, L ockdown,l nform, Counter, or

Evacuate, but not necessarily in this order. The approach calls for a situational response and therefore no
prescribed instructions can necessarily be given, only best practices when responding to such situations. In some
cases, students oafitmay engage the shooter as they have been trained on how to do so, but are not required to
(as no one really knows how one will respond to such a situation if it were to really happen.) Staff or students

will have the ability to communicate via the Pystem concerning a situation, this is no longer the sole

responsibility of the office. In the event of a lockdown, parents are asked not to rush to the school, as this only
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adds to the confusion or pending danger, but rather go to the rally point wheohitewill be transported (at
this time we are planning on that place being the new community/event center).

NOTE: If students are dismissed for a bomb threat, the day missed WILL BEupdgeall students and staff
at the end of the school year.

***IN THE EVENT OF A LOCKDOWN/ALICE SITUATION : INFORMATION WILL BE
COMMUNICATED TO PARENTS***

Grading System
Letter grades are used by St. Mar yods. Letter grade

Letter Grale 4.0 Scale Weighted Percent:

A+ 4.10 4.20 100%& above )
This scale would allow each staff
A 4.00 4.10 99.996.0% member to seheir own %for each
A- 3.75 4.00 95.994.0% class.
B+ 3.50 3.75 93.992.0%
B 3.00 3.50 91.989.0% Specialized Education Plans or ISP,
B- 2.80 3.00 88.986.0% (Individualized Service Plans) may
change this as well as class
C+ 2.50 2.80 85.984.0% e g
difficulty.
C 2.00 2.50 83.981.0%
C- 1.80 2.00 80.978.0%
A Honor Roll: 3.75 and up
D+ 1.50 1.80 77.975.0% B Honor Roll : 2.753.74
D 1.00 1.50 74.972.0%
D- 0.80 1.00 71.970.0% Honor Cords: Gold 3.5 andup
Silver3.5-3.74
F 0.00 0.00 69% & below White 3.03.49
Grades are based on the following criteria:

1. Attendance 2Participation 3 Examinations 4 Daily assignments.

Students are required to havelasses Any exceptions must be approved by the principal. Probatitetals
will be used whea student is not making satisfactory progress according to the talents the student possesses.
NOTE: Public schoo] PSEOpr onlinecoursegaken BYU, etc.) will be recorded usinte letter gradgiven

Graduation Ceremonies Senior Class Trip Poties

Everyone who is eligible for a diploma or a certificate of attendance may go through graduation ceremonies.
Anyone who is short more than 1 credit will not go through ceremoMessing credit(s) are to hmade up
one week before graduation.

Studerts in this situatiorandtheir parentswill be notified by a letter from the principal or counselor. This letter
would include a paragraph on the possible uncertainties in ordering announcements, etc. for graduation.
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Seniors who have completed all acadenequiements by a given deadlingho have taken care of all their
financial obligations to the schoa@nd have fulfilled the obligations of good conduct as stated in the student
handb@k may participate in the graduation ceremony and senior class trip.

In order to participate in the graduation ceremony, attendance is required at the awards day program and
graduation practice unless prior approval from the principal is given. The student handbook policies remain in
effect through the graduation ceremomgluding but not limited to fines, code of conduct, and course
requirements. Failure to comply with these policies will result in final transcripts being held until rectified.

Guests

Guests of students must check in at the office. Courtesy would imdizdta guest be introduced to the
instructors and to fellow students. Name tags will be issued in the office and guests are required to wear one.

Hallway Use

No one is permitted in the halls except during class breaks and lunch hour. Loiterindlswvest s lavatories
or at any time in any other area of the school buildings. Corridors are to be quiet and clean at all times.

Harassment Policy

A. Harassment

St . Maryds School prohibits harassment bmploy@ny st ude
Harassment is defined as words, gestures, or actions which tend to annoy, alarm, or abuse another person and
which serve no legitimate purpose saying the words or performing the gesture orAactiperson who

believes she/he has been the viatitarassment by another statler schookmployee should report the

alleged acts immediately to the building principaleTaport may beither written or oral. If the report is oral,

the principal of the buildig shall detail the allegatiomnd harasment in memo form. The party alleging

harassrant will sign the memo showiregreement with the content of the memo. Reports shaiviestigated
inathoroughand onf i denti al manner by t hHalke whateven actiopiadeemed t . M
necessary to respond to the harassment if the facts of the allgeadment are ultimately trukfter a

determination that such harassment occurred, the printiglldetermine the appropriatdésciplinary action.

Any retaliatory action against a perswho reports harassmteor of thedecision makers, whether done by the

person performing the origihharassment or another, shiadl viewed as a matter serious enough to warrant
expulsion.Student disciplinary actions for harassment may include, butoatanited to 1)meeting with the

principal and/or counselor; 2) parental notification and consultatitmthe principal, counseloor school

staff; 3) referral to an outside social or counseling agency; 4) notification of leggdorities; 5) suspsion

from Minnesota State High Schdodague activities for what thgrincipal and activities director determine is an
appropriate time6) suspension from school; &pulsion. Employee disciplinary actions for harassment may

result in termination of enipyment.

B. Sexual Harassment Policy

St . Maryds School prohibits sexual harassment by ar
employee. Sexual harassment is unwelcome sexual advances, requests for sexual favors, sexually motivated
physical condct or other verbal or physical conduct or communication of a sexual nature which tends to annoy,
alarm, or abuse another person, and which serves no legitimate purpose by the person saying the words or
performing the conduct.
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Sexual harassment may includheit is not limited to: 1) verbal contact or abuse of a sexual nature; 2) subtle
pressure for sexual activity; 3) inappropriate patting or pinching; 4) intentional brushing against a student or
empl oyeebs body; 5) demandadmesgexualéowuchimgl favors; or 6)

Any person who believes she/he has been the victim of sexual harassment by another student or school
employee should report the alleged acts immediately to the building principal. The report may be either written

or oral. If the repd is oral, the principal of the building shall detail the allegations of sexual harassment in

memo form. The party alleging sexual harassment will sign the memo showing agreement with the content of

the memo. Reports shall be investigated in athoroughan onf i dent i al manner by the
School will take whatever action is deemed necessary to respond to the sexual harassment if the facts of the
alleged harassment are ultimately true. After a determination that such harassment occymiedjpghkshall

determine the appropriate disciplinary action. Any retaliatory action against a person who reports sexual
harassment or of the decision makers, whether done by the person performing the original sexual harassment or
another, shall be viewleas a matter serious enough to warrant expulsion.

Student disciplinary actions for harassment may include, but are not limited to 1) meeting with the principal
and/or counselor; 2) parental notification and consultation with the principal, counseaicipot staff; 3)

referral to an outside social or counseling agency; 4) notification of legal authorities; 5) suspension from
Minnesota State High School League activities for what the principal and activity director determine is an
appropriate time; 6) spension from school; 7) expulsion. Employee disciplinary actions for harassment may
result in termination of employment.

Health Services

St . Maryds depends on the Brown County Health Depart
administered areualio-visual testing, immunizations and scoliosis testing. Parents are notified if students need
attention either by Brown County Nurse, Mrs. Laurie Tauer, or by the school.

High School Computer Room (205)
Hours: Will be open from 7:45 a.m. until 4:00 p.rnsuidelines will be the same as the Media Center Lab.

Homework Assignments on Renweb

Teachers will keep assignments posted online on RenWeb. Parents will have access to those assignments
throughparent portal accounts. See Parent-ltogrocedure at thend of this handboak page43.

Homework Policy for Absent StudentsDue to lllness

1. If parents wish to have homework for absent studdumsto illnessas of the second gaf being absent
(the schooprefers the student uses the first day to gat)wthe regquest MUST be made prior to 7:85m.
so thathe announcement can be made with other announcements.

If homework is requested, it is expected that it will be picked up and COMPLETED.
3. Each student should ask a friend to be preparedlectthe required books from their locker if they are

ever sick. This designated student will bring books/notebooks/fold#re tifice by 3:05 p.m. (Some
elementary students pick up homework for their brother/sister before schoo) is out

4, Studems who have been absent need to see their teachers before school or at 10 minute break the first
day they are back.
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Honor Cords

Midway through fourth quarter senioegr, Gold Cords will bawardedo anyseniorwho has earned3.75
Cumulative GPA. ASilver Cord will beawardedo thcse who achieve a Cumulative 35¥4GPA. A White
Cord will be awarded to argseniorwho achieves a 3.8.49 Cumulative GPA.

A transfer studeris eligible for honor cordand will be included on the class rank.

Honor Roll

To encourage scholastic achievement, St. Maryds wi l
determined by the averaging of all subjects that a student was enrolled in during the quarter. There will be an
AAO0O and a f#AB®=Mand@.75=Bo | | . (

|l ncompl ete and AFO0 Policy

Students have up to two weeks to make up a quarter or semester incomplete; after that time the incomplete work
turns to an AF. O F a icteditmark for the wodk. Also, they skehtlwilllbee s ul t i n @
eliminated from the Honor Roll if the grade is not completed before the information goes to the press.

Students receiving an AF0 for a course needed for ¢
some cases, the studentynat a ke Summer S arhapproved cofirseifronmbasotherfsdhaolr oe ah
online option.

Any student in gradeg12 receiving a failing grade F for the yesinall make up the course during the summer
or repeat the course the following ye@ertfied instruction would be ahe cost of the parents. dtudens fail
three or more classes, they may be asked to repeat the grade.

Internet/iPad Policy

St . Ma r ySénworHighuSchoa employs technology to enhance its mission to teach thelgialgledge,
and behaviors students will need to be successful, responsible adults in the community, and to promote
educational excellence by increasing the number and variety of research sources available. In providing internet

servi ces, Stthatthdse who@se the irtgrrestonill do so in a way that is consistent with the
school 6s missi on, Ghnseenpeted.| osophy, that is
A person who uses St. Ma rtali@imes fomnits mraper esendMUSTccersplyy i s r e ¢

with thefollowing terms and conditions. These guidelines are provided so that students become aware of the
responsibilities that come with internet use. We believe that students using good discretion will know what
constitutes inappropriate conduct in mostwinstances. Words or pictures that are vulgar or obscene in public

or magazines are equally objectionable when encountered on the internet. We expect students to use discretion.

Terms and Conditions

1) No students may access the internet unless an adutvsapes present and aware that the server is
being accessed.

2) Whenstudens signin to use the lab, they must indicate if they will be using the internet on that
computer and the time they are using it.

3) Student use of the internet will be restricted tiongted and reasonable amount of time. Priority will be
given to students using it for research.

4) Students will be allowed to access personalad accounts from school with permission.
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5) Students should not assume that theiral or other correspondeniseprivate. The school reserves the
right to check the content of all/l communi cation
the messages.

6) Copyright laws apply to the internet. Students may not send or use copyrighted materials without
permission of the author. Neither may they download software in violation of copyright laws.

7) Electronic media, no matter where they are posted, may not include personal attacks, vulgarity,
or sexually explicit language. Violations of the school codes wlle prosecuted as they would be in
any other context.

8) Any malicious attempt to harm or destroy the data of another user, network, or agency will be treated as
vandalism.

9) Any student who fails to comply with the limitations placed on internet use will baali8ed from
internet access #te discretion of the administrator.

10) Any student aware of a security problem is obliged to notify the administrator.

i P a d %1 Students are financially responsible in total for any damage incurred upon the iPad &ss$igprad
during the class time it is in use. Students are also financially responsible for any damage incurred
upon an iPad they are handling which has not been assigned to them.

12) Students may only use the dRdor the stated functisrandpurposes as directed by the instructor each
class period.

13) The consequences for using any other functionality, application, website, or activity on the iPad beyond
what is directed, whether or not damage to the iPad is incurrdd,inolude any of the following:
a. Fine b. Loss of Privileges c. Detention/Suspension

Acceptable internet use must always involve research, legitimate communication, or the attempt to answer a
guestion or solve a problenThe use of the intenet is a privilege, not a right and inappropriate use will

result in the cancellation of that privilege and/or other applicable penalties as prescribed in the student
handbook.

Lockers

Inappropriate advertisements are not allowed in lockers. Lockerkldb®uleaned out regularly. There will be
nothing hanging on outside of doors or left on the floor unless approved from the Administration. Please
organize lockers accordingly. There is a $1.00 fine to get back books or backpacks left on the fidop@fo
theJHlockers. No tape is allowed inside or outside the lockers.

Lunch Program

The lunch program is computerized. Students are asbsigmumber which is entered into the computer at the
end of the lunch line and the nawfehe studenis verfied by a lunchroom assistanagith the cost of the meal
being applied t oThedadycosttofuuhah is 52045 forggade® Gnd$2.60or grades 92
which will be paid monthly in advance.

Payment is made in the offity the firstday of the montliEmail reminders are generated by the lunch
program weekly if the balance falls in the negative}tra milk costs $.5@ndextra entrees are available
dail yépayments must be made in cash at the time of

STUDENTS WILL NOT BE ALL OWED TO DRIVE HOME AT LUNC H TIME! STUDENTS CAN

ONLY GO HOME IF THEY WALK HOME. A written note to Mr. Bachmust be received from parents at
the beginning of thechool year if a student wishes to ledive school grounds to walk home. Students need to
checkout with the office before they leave actieckin to the office upon their return

NORMALLY, NO FOOD FROM THE OUTSIDE CAN BE BROUGHT IN FOR LUNCH!
(SACK LUNCHES ARE PERMISSIBLE
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Media Center

Hours: 7:30 a.m - 3:50 p.m. on school days Monday hursday; 7:30 a.m.- 3:15 p.m. Friday

Students may come to the Media Center before/after school or durm@te break without a pas#.

students wish to use the MC/MCL over Noon Hour, they mustigigin the offce by 10 minute breakPasses

are needed if students come from their study hall or classroom (unless thg wisiting the library as a

group). Study hall passes are issued by study hall teachers. ONInt@nts per study hall are ever allowed to

go to the MC daily for researchiThe MC is for homewaork only and is a privilege. If you do not have

homework, you will be dismissed back to study hall. Also, there will be no use of iPods, phones, or headphones
unless it is for academic purposes. If yoa not following the rules you will be asked to leave.

CHECK OUT PROCEDURES:

1. Print and Non-print sources

A. REFERENCE BOOKS Dictionaries, encyclopedias, atlases, and other bo@kktofind specific
information on a subject. May be checked OMERNIGHT only.

B. MAGAZINES: Our library subscribes to an assortmentafjazines. Oldassues may be checked
outfor ONE WEEK. Magazines useful for research are kept for five years.

2. Books

A. FICTION: Madeup stories (novel) based on fact mraiginaton. May be checked out for THREE
WEEKS. They may also be renewed.

B. NONFICTION: Books about actual people and events. brghecked out for THREE WEEK®d
may be renewed.

C. PAPERBACKS Books, both fiction and nonfiction, with soft pagevers
May be checkedut for THREE WEEKS.

D. STORY COLLECTION Books containing several sharfictional stories. May behecked out for
THREE WEEKS and renewed.

3. Misc.

A. NEWSPAPERS St . M & enteBsabschibesidew UlmJournal and theSleepy Eye Herald
Dispatch

B. VIDEOS: Overnight checkout when assigned by teachers.
C. MAGAZINES: 5 years or older and previous dayds new
Check-out Procedure: JH/HS: All materials need to be scanned and stamped with due date.

Overdue Fines: $.10 per school day for oreeek or threaveek items.
$1.00perschoolhouron overnight, videos, books on reserve, andefdirence books.

Media Center Lab

The Media Center Lab Hours: 7:30 a.m. until 3:5@.m. (except Fridays closed at 3:15.m.).
Open from 12:08.2:35p.m. by request (in advance) and with a pass signed by the MCL staff
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Information :
Copy Cost: $.15 per copy.

***|t js suggested that each student (or family to share) purchase a travalrive/flash-drive for use in
transporting computer documents to and from home.

An Internet Waiver for 7th graders and all neudsints must be read, signed by students and parents and be on
file in the Media Center Lab with all the other students waiver forms from previous years, in order to use the
Internet. Students must sign in and out of the lab. Refer to the waiver inflibiskrandbook for more
information.

Consequences for misbehavior in the MC/MClvary from case to case€Consequences can be sending a
student back to the study hall from where they came, detention, being sent to the office, or being barred from the
MC/MCL for a period of time fitting to the degree of misbehavior.

Medication Policy

St . Mar yds NOEDISPENSE ANY MEDICATIONS tostudents unl ess there is
permission and parent approvaihis policy pertains to both prescriptions andrdtie-counter medications and

includes noraspirin pain relievers, aspirin, and cough drops. Recent law changes and liability concerns
necessitate this policy.

Messages for Students

Announcements will be made at the end of the day for students to pickagagest hen it becomes
responsibility. In case of an emergency, the student will be notified as soon as possible

MinnesotaHonor Society(formerly National Honor Society)

An additional honor for academic achievement isMlirenesotaHonor Socief. Studentsn grades 1.2 with a
3.4 GPAor better are eligible. In addition to academic excellence, students are selected to be members on the
criteria of service, leadership and character.

Induction into theMinnesotaHonor Society is an honor bestedvby a faculty council for students in grades 10
12. MinnesotaHonor Society will meet regularly and perform service projects.

Non-Discrimination Clause

Catholic schools, administered under the authority of the Catholic Diocese of New Ulm, comhoséth
constitutional and statutory provisions, as may be specifically applicable to the schools, which prohibit
discrimination on the basis of race, color, sex, age, disability (see following paragraph), national or ethnic origin
or citizenship in the admistration of their educational, admissions, financial aid, athletic, and other school
administered student programs.

Non-Discrimination Policy

It is the policy of St. Marybés School to comply wi't
requi rements i mposed by or pursuant to regulations
on the grounds of race, color, national origin, sex, marital status, status with regard to public assistance, age, or
disability be excluded &m patrticipation in, be denied of, or otherwise subjected to discrimination under any
education program, or in employment, or recruitment, consideration, or selection, whether part or full time,

under any education program, employment or activity by St. Mlad s Sc ho o |
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Students shalll not be denied admi ssion because of a
ability to successfully complete the school s acade
provided forthe disabled child. Parents are to fully disclose the nature and known extent of any physical, emotional,

environmental, or learning disabilities at the time of registration.

This policy does not conflict with the priority given to Catholics for adimisas students. Nor does it preclude the

ability of the school to undertake and/or enforce appropriate actions with respect to students who advocate on school
property or at school functions any practices or doctrines which are inconsistent with thasrésigets of the

Catholic faith.

Office

Students are asked to take care of getting change, payifgrhorey, etc. before school,mabrning break,
lunch time, or after school.

Online Courses

The instructor and student will be responsible for settiegpiacing for online courses. This pace should follow

St. Maryods academic calendar in terms of quarter, ¢
includes 16 units, 8 of these units would need to be completed by the end of semestanliheAdbursework

needs to be completed by the last student day unless approved by the instructor and/or administration.

Open Defiance of Authority

Open defiance of authority will result in an automatic suspension, followed by a parental conferene¢héefor
student is readmitted.

Please note:The principal (and/or pastor) has the final recourse in all disaiglisituations and may

waive any and all regulations for just cause at his or her discretion.

Parental Role

The Catholic Church recognizes and the Catholic school respects the parents as the primary and principal
educators of their childrefor Catholicparens, the promise at baptism to raise their children as Catholic

supports these premises and the Catholic school thereby exists to assist parents in the Christian formation of
their childre® assisting in what is to already be happening in the homé. tétschool being a continuation of

a childdés primary education, al/l parents enrolling
mission and commitment to Christian principles.

Parents are expected tdbaohuAadd gememgin Ehirermsahodd desp
policies as set forth within the handbook.

While present on the school campus be it for academic related activities ecwexicalar events, every adult

has the responsibility of appropriate conduaddin der t o support the school 6s mi
models to our students. A coherent witness to Catholic moral teaching is expected at the school and during any
schoolrelated activities.

Pep Rallies

Pep rallies are held before selectedrgs. They will be conducted in an orderly manner. Pep rallies normally
need the approval of the principal one week in advance.

Organi zed groups of students, such aemissitneganbmpder s
ralyandhavea dul t supervision at fawayo games/ competitior
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Pest Control

Our school system personnel apply pest control on the school grounds. Pest control materials are registered by
the U.S. Environmental Protection Agency (EPA) and are selected and appliediractmtabel directions.

The pesticide applied is an over the counter product that is applied to the grounds on the west side of the high
school and the south side of the building. The i health effects on children from the application of

pesticdes, or the class of chemicals to which they belong may not be fully understood. Parents of students may
requesto receive, at their expense, primtification of any applicationf pesticideslf you would like to

request this, please send a writteterto the parish office requesting this. If an application is to be made during

the school year, notification will come home to you prior to the application.

Post Season Athletic Awards

An individual who serves a Minnesota State High School League waioldtiring the season they are
participating in will be ineligible for any post season school awé@isaches will not nominate them for a post
season or school awardSt. Mary's school believes it is very important for the students that representyss. Ma
to do so in a respectful, responsible way.

PostSecondary Education OptioRrogram
Students entering this program must see the Principal and the Guidance CdansietoPSEO Guidelines:

1) If a student wishes to enroll in the PSEO progfanthe following year, the deadline is March 1

2) Equivalent courses need to be approved bytitecipal.

PostSecondary School Visits for Seniorsd Juniors

Each member of the senior class and second semester juniors (juniors must be with a parent) shall be granted

oneclassdaytovisiiapeste condary institution without the day b
attendance record (affecting their extracurricular eligibility). Additional days may be permitted for seniors,
but will count against the studentbs attendldinmce r ec

recommended that the Post Secondary Visit BEtgcheduled for a nesthool day. In order to qualify for this
day, the student will follow these procedures:

1. The visit must be arranged through the counsel or ¢
2. The student must bring written permissioonfrtheir parents or guardian prior to thsitation day.
3. The student/parent are required to see that the work missed isumade

Progress Reports

Progress reportsill be emailed(or sentupon reques@t midquarterto the parerst of studentsvho are at risk
of failing f orF &dd&ilumrwilbnotnamallypdgiven oraangdarter report card unless
parents have been notified of its possibility.

St . Maryds guideline is that, when a s touvademaitwilli s f ai
be sent homeotparents. Parents are then responsible for contacting the school or the teacher for advice on how
to help their child the remainder of the quarter. Teachers are also responsible for informing parents of failing
work that becomes apparent after ftedmreports have been issued.

Parents now have acce sRenWehinternet prdgram. cChnitatt thé S officetod e o n ¢
information on this program.
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Parent/teacher conferences will be held at the end of the first quarter. Parents are ehttopielep report
cards at this time. Parent/teacher conferences will be held at the end of second quarter iFoeedeghast
few years, we have had 95% attendance at our conferghteis outstanding!

Resolution of Issues Policy Parent and $hool

With any group of people, there is the potential for misunderstanding disagreement, and eveadoimgng
Should this happen during the school year, the following steps should be taken:

Students:

. Talk to the teacher or supervisor involved.

. Be honest and straightforward.

. Teacher and student may need to proksae or brainstorm solutions.

. If needed, only involve those students directly involved with the problem.

. If the problem is not resolved, visit with the principal.

. Keep the problem confidential (Refrain from airing grievances via social media).

OO, WNPE

Parents:

. Talk to thed@acher or supervisor involved.

. If the parent feels nothing is resolved, talk to the administrator. Angeaty need to be set up
with the teache parents, student, and administrator.

. Be honest and straightforward.

. Work at solving the problem by listening and speaking respectfully.

. If the issue does not seem to be resolved, talk to the superintendent.

. Keep the problem confidential (Refrain from airing grievances via social media).

N -

(20N ¢) BE NN dN]

Thegoal of the parergchool resolution of issues polig/to clearly understand the problem, to solve the
problem, ando correct any wrong doing necessary

School Closings

School closings due to inclement weather or other emergencies wilhbareced by WCCO Radio and KNUJ
Radio, New Ulm. The Scho®lessengeparent notification system will also be used.

Duringthe Fall&® r i ng, St . Maryds SchoolSewivlHaatdinbest scatew t he Ne
(below), and possibly have an early dismisshen the heat index reaches@bove.

NWS Heat Index Temperature (°F)

80 82 84 86 88 90 92 94 96 98
40 |80 81 83 85 88 91 94 97 101
45 |80 82 84 87 89 93 96
60 |81 83 8 88 91 895 99
55 |81 84 86 89 893 97 101
60 |82 84 88 91 95 100 :
65 |82 85 89 93 98 103
70 |83 86 90 100
75 |84 88 92 :
80 |84 89 94
85 |85 90 96
90 |86 91 98
95 |86 93 100
100 |87 95 103

100 102 104 106 108 110

Relative Humidity (%)

Likelihood of Heat Disorders with Prolonged Exposure or Strenuous Activity

[] Caution [] Extreme Caution B Danger Il Extreme Danger
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School Day There are eight periods bur school day. The schedule will be as follows:

BELL SCHEDULE 2017-2018

Teacher Homework Help 7:45-7:55 8:30 Mass Day _| 10:10 Mass Day
SHARED-TIME BUS LEAVES  7:50 - JHS:OILE&ESSS ‘ SCHEDULE
JH Homerooms Bell 7:45 ) JH Homerooms  7:45
First Bell  7:57 Miow 5381008 | | Zhew 5701
Prayer 800 rie loitiod | | 5100
1% Hour 8:00-8:49 49 Minutes a%Hour  10:51-11:21 Break 11:10-11:15
2“Hour  8:52-9:39 47 Minutes |7 WIAEN | S hen iy
. Q- H LUNCH 12:11-12:46 JH 11:41-12:19
S Hour  OS110M0  49Mimies | et ne mumae | | EIIES
& ! standard times in the PM | | 5% Howr  108-2:03
4" Hour 10:43-11:27 44 Minutes P Hour  2:06-2:40

8" Hour 2:43-3:15

5" Hour  11:30-12:11 41 Minutes 12 - 12:11

. Preyer Service 12:09 [ DISMISSAL 3:15
LUNCH 12:11-12:46 35 Minutes 1t —12:13 EEES
12:46.....WARNING BELL prayer Sevi 12:07 QSR | BPM will be held uc 10:10
6lh H 12-51.1-38 4 ; 101(—, —12:15 ﬁ = AM on the following days:

. our S51-1: 7 Minutes prayer service 12:05 [RORE | 9/12.1023, 11128, 12119,
7" Hour  1:41-2:25 44 Minutes o —12:17 SRR | V1% 220.30.418. 58
8" Hour  2:28-3:15 47 Minutes T S 2% Rl | KNIGHT TIME vill be held

8 —12:19 EEgel | 10:10 AM on th:}ol]:wien
Pr]:yﬁr service 1201 [P 2 days: &
Teacher Work Time 3:15-3:45 7O -12:20 g 9/25, 10130, 11/13, 1244, 1/8,

Prayer Service 12:00

TWO HOUR LATE START: First Bell 10:00, Begin 3™ Hour Class

2/12,3/21, 4/13, 5121

School Prayer

Attendance at a private Christian school gives students the right and privilege to pray in school. Prayer will be
said at the beginning of classa®d other times throughout the school d#yeekly prayer services will be held

in the auditorium around 12:30 pm (often Fridayd)ere will be weekly Masseghich all students will attend.
(Remember our Catholic obligation of abstaining from food I before communion.Notice of opportunities

for receiving the Sacrament of Reconciliation will be posted or announced.

Search of Desks and Lockers
The school/parish iso-tenant of desks/lockers angserves the right to search them at any time withotiten

SharedTime Students

Whenstudents register for a shartihe class at Sleepy Eye Public School or Springfield High School, they

place themselves under the rules and regulations of that school. They also assume responsibility to attend these
clase s . That responsibility overshadows any speci al
programs, concerts, or even a free day.

Snowballs, Water Balloons, Squirt Guns, etc.

Snowballs, water balloons, and squirt guns are strictly forbiddé&ton Mar yés School groun.
and respect for the safety of others should make this apparent. Offenders of these directives will be dealt with
directly by the pmcipal. There is a $60 fine.

Student Chemical Policy

St . Mar y 6s &chliemical deperelency@saitreatable iliness. Students who are so diagnosed or are
identified shall have the same consideration and opportunities for treatment which is extended to students with
other types of illnesses.
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The use of, possession of, or@wement with controlled substances is prohibited. Students involved with
controlled substances will have their parents notified and will be required to contact an appropriate social
agency for completion of a chemical dependency evaluation (followirgndedolation as per our policy).

Students who refuse an evaluation, or who refuse further evaluation when recommended, or who drop out of
treatment will be subject to expulsioBuccessfutompletion of a treatment progranay be required.
*** ADMINISTR ATION RESERVES THE RIGHT TO HAVE STUDENTS TESTED

Student Files

Each student attending St. Maryés School has a record
records and standardized testing scores. These records are maintdireeddiyinistration and the counselor, and

they are the only staff members who have direct access to these records. Any student who wishes to see his/her
record should make an appointment with the principal or the counselor. A student who disagregs with a

information in the record should discuss the matter with the counselor or principal.

Student Insurance

St . Maryds offers the students a st udsepornsibilitlydocthedent i
insuranceébut merely offers its selse in distributing the information to the students and gathering premiums for

the company. There is no obligation for the student to avail himself/herself of the insurance, but it is
recommended that the family have some coverage.

Students Not of the Cablic Faith

The presence of students who do not share the Catholic faith provides a wonderful diversity to the school; however,
this diversity shall not alter the primacy of Catholic religious formation as an integral component of the educational
programin the school. As such:

9 All students are expected to participate in the religious formation and education programs of the school.

1 All students must participate in liturgies, retreats, other religious functions, and religion classes for credit.

9 Catholic Gwrch tenets state that students not of the Catholic faith may not receive the sacraments of the
Church; therefore, these students are exempt from forrmlrdoular or extrecurricular sacramental
preparation programs but not from the catechesis héeliydihe school day.

f Students are expected, for testing and discussi on
positions on scripture, revelation, and moral practices. While Catholic teaching respects the various faith
traditions of the stughts attending the Catholic school, parents must be aware that it is the Catholic position that
will be taught.

Student Organizations Sports Teams
Cheerleading Schola Choir Boys: Girls:

Class Officers Science Fair Football Volleyball
DramaMusical Speechream* Cross Country* Cross Country*
Knightline Sports Managers/Stats Basketball Basketball
Knowledge Bowl Student Council Hockey* Hockey*
MassServer Students for Life Baseball Softball

Mock Trial* Yes! Tear Golf* Golf*
MinnesotaHonor Society Youth Group Track* Track*

Pep Band Wresting* Tennis*
(JHneedadmi ni strator s appr ov aiCoopevativp Sporisarsbip pat e. )
*Cooperative Sponsorship
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Activities that are taking place during the day (FFA, Mock Trial, Knowledge Bowl, Science Fair) are limited to

a total of 5 absences during the regular season, unless teams areandeimggion/state level competitions.

I f a student is in two or more of the above activit
course in order to be able to attend both groupsd ¢

Student Rctures- Publications

A way of communicating to our parents, parishioners, alumni, and community is through public relation
materials. This includehe Diocese of New UlnPRairie Catholig), our local newspaper, radio, website,
athletic rosters, and pmootional pictures for eves The school reserves the right to use student pictures in
publications and on the school website. Initialsgningoff on the appropriate line of the Studétarent
Handbook signature page signifies consent for use ofoydui | d o rphatograph.d r e n 6 s

Study Hall

Stucents will study and stay in their designatedm for the first 5 minutes of each period. Vocal lessons and
pre-signed passes are the only exception to this Telachers will keep a sigmut sheetn each tudy hall room

so they knovwwhere all students are at all tim@asses signed by a supervisor are necessary to leave the study
hall. Students are to go directly to their destination and must return before the end of the period. Students may
not go to plaes not designated on their pasgas; student who wishes to leave ithstudy hall to meet with

another teacher must have a-pigned pass from the teacher. For example, if one has aupaket for math,

that student must have a ggigned pass frorhis/her math teacher.

Students will be allowed to use personal devices (laptop, @&dfor academic purposes only duritudy

Hall. The school has added a GuestfM/accounfor students to be able to usersonal devices for academic

purposes dimg Study Hall An attitude of quiet should prevailith students bringing necessary books and

materials to study throughout the period. Studshtsild alsdring a book to read in case they finish their

work with time remainingMusic in Study Halwill be per mi t t ed a tWatehisperiiged.c her 0

Suspension Procedure

An informal conference will be held between the student and Principal.

The following information will be serve@houspidhe t he
conference: 1. Grounds for suspension 2. Statement of the facts 3. Description of testimeagmisdion

pl an. T h e nsaybe deductedil% at ghe end @& the quarter for classesshahed

Tardiness

Students must be ineifr first hour classram before the tardy bell at 8:@0m. Students tardy for first period or
any other period must obtain an admit slip from the office. Unexcused tardiness shall eekalf our
detention, one hour for students tardy more thamriutes,andtwo hours for every hour late.

If a student is detained by a teacher, the teacher will give the student a slip for admission to the next class.
Tardiness for classes will be dealt with by the individual teacher or principal.

Transcripts

Foramy St. Maryb6s graduate, transcripts of credits wildl
to have a copy sent should contact the counselor or the office by letter or phone in order for the school to release
his/her recordsThe student handbook policies shall remain in effect through commencement exercises, and

include but are not limited to fines, code of conduct, and course requirements. Failure to comply with these

policies will result in final transcripts being held until rectified.
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Transfer Students

The following documents are required for each st ude
certificate or Il egal wverification of the chil dbs act
compliance withthose required by state law, baptismal certificate (if applicable, Catholic applicants only),

custody agreement (if applicabl@yansfer students will also need to provide standardized tests or

academic records that would provide crucial information forthe support of the student.

Truancy/Educational Neglect Intervention Procedures

Absence from school without parents®é and school 6s
detention at the rate of two hours detention for every hour triiantteen hours detention for skipping a day of
school. No credit will be allowed for any work or test missed.

Tuition Information 20172018

Kindergarten $2,174 Grades 3 $3161 Grades 8 $3624
Grades 12 $2,740 Grades % $3228 Grade 9 $3816
Grades 12 $3852

Use of Facilities
St . Maryds Field House and Weight Room wil|l be oper
member to use the facility when open fobfic use as outlined below.

During the school year (NovembetApril): MondayTuesdayThursday 7:3®:00 p.m.
Sunday: Students: 2:0@:00 p.m. Adults: 7:009:00 p.m. (NO students)

Summer hours are available (first Monday in Jeseeond Friday of Augukst

MondayWednesdayriday 9:00 AM-12:00 PM/1:00 PM5:00 PM

TuesdayThursday 8:00 AM-12:00 PM/4:00 PM7:00 PM

Closed Saturdays/Sundays and Jdly 4

Field House/Gym may be closed for floor waxisge summer schedéleVe i ght room wi |l |l be o

ALL STUDENTS MUST SIGN-IN AT THE OFFICE BEFORE USING THE GYM/FIELDHOUSE
WHEN NO SUPERVISOR IS AVAILABLE!!

Membership OptionsMemberslp will run from September to Septembeach yearMembership does not
allow use of the facility beyond the time designated for public use.

Individual Membership: $35
Family Membership: $50
Norrmemtler fee: $3 per day

Walkers need to have a membership or pay daily fee. During the schqolgkkarsare welcome any schbo
day from 7:3@8:00a.m. at no charge.

Membership forms are available in the office. Adults scheduling the building when danstate opened will
be responsible for the entire building and should be aware that they are responsible for everyone they allow into
the building.

All facility use shall be scheduled through the school Activities Director at 794121 and in conjunction
with the Office Master Calendar.
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Vacations

Families are advised to plan vacations according ta#ys wherschoolis not in sessionAll students are
responsible for missed homeworkeachers are not expected tagach the materials the student hassed
due to vacation. Reminder: If students are gone in excess of 9 schqohdiaylng vacationsan a given
semester, his/her gradeaydrop 5%of points earneg@eradditional day absent which will be assessed at the
end of the semester.

A note from parents threeweeks in advance to Mr. Baclabout vacation plans is requested

*** |f a family is planning on taking an extended vacation, teachers will not prepare homework ahead of time.
This causes confusion on the part of shedentand teacher as: 1) students do not always understand the
homework or concept, 2) students cdmaek with work unfinished, lost homework, lost books, or 3) ahead of
where the class happens to be. Oncetigents back from vacation, the teacher will give the homework and

a timeline as to whetihe work needs to be completed.

Valedictorian/Salutateian Awards

In order for a Senior to be eligible for the Valedi@a or Salutatorian Award, he/shreu st be enrol |l ed a
for three years of their High School education and be #ifiod student their senior year. Midway through Fourth

Quarter the top two students will be calculat@ahd they will be informed of their position. Final GPAs will be

calculated to the thousandth decimal.

Vandalism and Theft

Students will not destroy, deface or otherwise mar the physical facility, equipment oameged in the

conduct of school or scheetlated activities. Violation of this regulation will result in suspension from school

and being required to make restitution for the dame
necessary in ordeof the student to return to school. Books and equipment loaned to students should be used

with care. If wear or tear is exceeding normal use, fines will be charged which must be paid before report cards
will be issued.

Violence Guidelines

. GENERAL STATEMENT OF GUIDELINES:
It is the policy of aSarningkbbhworkidgavirémdnotiatis freedronfmai nt a

vi ol ence. Vahgelizafidn and MatechegissContinittee prohibits any form of violence.
It shall be a violation of this document for any pupil, teacher, administrator or other parish pesgonnel
St . Maimfligt &tgeaten to inflict, or attempt to inflict violencean any pupil, teacher,

administrator or other parish personnel.

The parish will act to investigate all complaints of violence and to discipline or take appropriate action
against anyone who is found to have violated these guidelines.

A. Sexual Violence Dimition: Sexual violence is a physical act of aggression or force or the
threatthereof which involves the touchig o f an ot h e orfoscing arpérdsomtat e par
touchanyper sonds i ntimate parts. I nti mMa&34e parts

This includeghe primary genital area, groin, inner thigh, buttocks or breast, as well as the
clothing covering thesareas. Sexual harassment is not condoned in a Christian atmosphere.

B. Racial Violence Definition:Racial violence is a physitact of aggression or assault upon
anothermecause of, or in a manner reasonably related to, race.
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C. Religious Violence Definition:Religious violence is a physical act of aggression or assault
upon another because of, or in a manner reasonably redatetigion.

D. Assault Definition:

1. An act done with the intent to cause fear in another of immediate bodily harm or death.
2. The intentional infliction of or attempt to inflict bodily harm upon another.
3. The threat to do bodily harm to dimer with the present ability to carry out the threat.

REPORTING PROCEDURES:

Any person who believes he/she has been the victwiotence by a pub teacher, administrator or
othermr i sh personnel of St. Maryds, or anfmgyer son
constitute violence towards a pupil, teacher, administrator or otheh pansonnel should report the

alleged act/actanmediately to an appropriataish official designatedy t hi s pol i cy. S

encourages the reporter or complainant to fill out a report from thee plfut oral reports will be
considered complaints as well. Nothing in this poshgll prevent any pesa from reporting a
violation directly to the Superintendent/Pastor.

A. In each building the principal is the person responsible for receiving oral or written reports of
vi ol ence. Any adul t wor kitofgiolente sttt infornilaer y 6 s
principal immediatelyUpon receipt of a report, the principal must notify the Parish Human
Rights Officer (School Counselor) immediately, without screening or investigating the report.
The principal may request, but may mist upon, a written complaint. A written statement of
the facts alleged will be forwarded as soon as practical by the principalRarisBHuman
Rights Officer (School Counselor). If the report was given verbally, the principal shall
transcribe ito written form within 24hours and forward it to thefHRO. Failure to forward
any complaint as provided herein will result in disciplinary action against the principal. If the
complaint involved the principal, temmplaint shall be made or filed ditgcwith the
Superintendent dParishHuman Rights Officer by the reporting party or the complainant.

B. Submission of good faith complaint or report of violence will not affect the complainant or
reporterés future employment, grades or wor

Use of formal reporting form is not mandatory.

D. St . Maryods wil/l respect the privacy of the
complairt is filed, and the witnesses much as possible.

INVESTIGATION:

By t he aut ho rtheParishidumanRights Officer, yponsreceipt of a report or complaint
alleging a violation of the policy, shall immediately undertake or authorize an investigation. The
investigation may be conducted by the Parish authorities or by a third paggatedi by the Parish.

The investigation may consist of personal interviews with the complainant, the individuals against
whom the complaint is filed, and others who may have knowledge of the alleged incidents or
circumstances giving rise of the complaiithe investigation may also consist of any other methods
and documents deemed pertinent by the investigator.

In determining whether the alleged conduct constitutes a violation of this,gbkclkarish authorities
should consider the surrounding cingstances, the natuoé the behavior, past incidents or past or
continuing patterns of behavior gtihelationship between partiesolved and the context in which the
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alleged incidents occurred. Whether a particular action or incident constitutegiavieguires a
determination based on all the facts and surrounding circumstances.

In addition, the Parish may take immediate steps, at its discretion, to protect the complainant, pupil,
teachers, administrators or other parish personnel pending campétin investigation of alleged
violence. The investigation will be completed as soon as practical. The Parish Human Rights Officer
shall make a written report to the Superintendent upon completion of the investigation. If the
complaint involves theuperintendent, the report may be filed directly with the Evangelization &
Catechesis Committee/Administrative Council. The report shall include a determination of whether
the allegations have been substantiated as factual and whether they appearatidiesyvio

\VA PARISH ACTION:
A. Upon receipt of the report, the Parish officials will take appropriate action. Such action may
include, but is not limited to, warning, suspension, remediation, termination or discharge.

B. The results of the investigatimf each complaint filed under these procedures will be reported
in writing to the complainant by the Parish according to our Due Process procedures.

V. REPRISAL:
The Parish will discipline or take appropriate action against any pupil, teacher, adunist other
parish personnel who retaliates against any person who reports alleged violations or any person who
testifies, assists, or participates in an investigation. Retaliation includes, but is not limited to, any form
of intimidation, reprisal oharassment.

VL. RIGHT TO ALTERNATE COMPLAINT PROCEDURES:
These procedures do not deny the right of any individual to pursue the Diocesan Due Process
procedures stated in tik@cultyHandbook.

VII. WEAPONS POLICY:
Possession of a weapon will réisn:
Notification to the parents
An initial suspension for up to ten (10) days;
Confiscation of the weapon;
Contacting the police department;
A recommendatioto the Superintendent that the person be expelled.

gD

APossessiond refers to having a weapononschooloneds
property or at a school activity. unfoddedagydenmice r ef er
or instrument designed as a weapon or through its use is capable of threatening angpgydatibodily harm

or deathCombustible or flammable liquidse considered to be weapongakples arepellet guns, look alike

and norfunctioning guls used to threaten others, knives and cl@tsdents who witness the presence of a

weapon on school grounds must report it to the teacher or principal. Students found in possession of toy or

replica weapons will have these items confiscated. Parentsewilbtified about the infraction, and the student

will be given a detention or suspension. The number of days will be determined by the building supervisor.
Students who threaten bodily injury on aponsotd her i ndi
threaten another individual will be suspended for a period of three to five days. Parents will be contacted and
arrangements made for a conference prior to the student returning to school. At any time, at the discretion of the
building supervisqra student may be disciplined at an increased level of these guidelines as the seriousness of

the offense warrants. Such items which clearly serve an educational purpose, such as Minnesota Firearm Safety
Program classes, replica weapons used for drap®ticrmances, or starting pistols used for athletic events,
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which are used under the proper adult authority and have been deemed by the administrator to be acceptable and
properly managed, shall be allowed in schools.

* AFound we apon sdemiused dy a stuelentatanharm enothemindividual. Examples of
found weaponsiclude, bua r e n 6 t : Irocks ichuekslof iteptable scissors, or pieces of glass.

* APossessiond refers to having aneé&apooantomolonemdss
property, at a school activity, school sponsored trip, or near a school bus stop during loading and departure.

Minnesota Statute 127.282andates that a school must expel for one year a pupil who is determined to have
brought aifearm to school. The Principal, under appropriate circumstances, may recommend and the
Evangelization & Catechesis Committee may impose a lesser penalty. If a student withdraws or transfers
after expulsion proceedings are started, or if a studentastrexpelled, the school may disclose this to

another school in connection with the possible admission of the student to the school.

VIIl.  THREAT TO LIFE:

Parents wil/l be notified i f -tiresdehingadanditibnsthemselves on or
or others. Law Enforcement may also need to be called with possible suspension.

IX. ASSAULT:
1. Athreat of bodily harm or death to another person, without material physical contact, will result in a parent
conference and an initial susgén of up to five days for students in gradek27

2. A student who threatens bodily harm or death to another person without material physical contact while in
possession of a weapon shall be dealt with under the weapons policy.

3. Students in gradesT2 who engage in fighting with another person will be suspended from the classroom or
building for a minimum of five days. Fighting shall be characterized by a violent aggressive behavior by two

or more with the intent of inflicting physical harm upommanh e r . This is different
Apushingo, Ashovingo, or Ascufflingo.
Direct attack with a weapon is defined under 0

Direct attack on another person: Students in grad@snill receive up to ten days of suspensiand may
be recommended to Superintendent for expulsion.

Visitors

Parents are always welcome and encouraged to visit our school. Should aagehoi@nd or relative want to
visit, it must be approved in advanédl. outside doors are lockeddm 8:15a.m.- 3:00 p.m. while school is in
session.ALL visitors, including parents and grandparemMbBST report to the office when entering the

building even if for a short visiChe same procedure is followed during summer hours.

The safety and were of our students is a top priority. Feeling safe and secure in your surroundings are key
components to a successful learning environment
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Wellness Policy Guidelines

St . Maryodés Catholic School pr omot e o nuirigiom,|l ahdchrggulas ¢ h o o
physical activity as a total l earning environment .
learn and participate in positive dietary and lifestyle practices. The following guidelines were written and
approved byur Board of Education:

POP

Pop should not be used as a reward.

Only water, milk, sports drinks (no sp®drinks recommended for JH
students), andl00% fruit juices should be consumed at events during the
school day.

= =

CANDY
1 Teachers are discourafjrom giving candy as a treat or reward.

FOOD

1 Moderation will be encouraged along with offering alternative healthy
choices.
There should be a limited amount of food served at holiday celebrations.
The school food service program will approve snacks ® students in the
school. These snacks must meet the nutritional standards.

E

Popular Snack Choices:

Trail mixes Cheese & crackers

Fruit cocktail Fresh fruit

Celery (ants on a log) Granola/Nutrigrain/Oatmedlars (notcereal bars)
Dry cereal Popcorn or popcorn balls

Rice cakes Muffins

String cheese Yogurt (regular, frozen, nc
Cheese cubes Fruit smoothies

Chex mix Vegetables with dip container

Bagels Pretzels (try honey mustard)

Baked chips Mini ham or turkey sandwiches

JellO (cups or jigglers) Crackers (whole grain, graham, animal)

A copy of the complete Wellness Policy is available in the high school office.

Withdrawals or Changes in Schedules

Dropping or changing a classdiscouraged. If a change is necessary, the student must first consult with the

counselor and teachers involved. Final approval must, however, come from the priti@palare two types of

withdrawal from class: 1) studeinitiated 2) teacher indited. Students who drop courses on their @after 2 weeks

are to be given a fAW0 . Aostwidehdr wwah 2rom mbeecdWbdse
course. Students who drop a course duetteeaa ¢ h e r thay natnecqssagilgatc e i ve an A FO. A $1
cancellation fee could be charged &oryschedule change after the second week of any giverequiequest for

withdrawals orchanges mst be in writing, signed hyyarentsteacher(s) involvedand presented to the principal.
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STUDENT i PARENT HANDBOOK SIGNATURE PAGE

We ask each student in the JurB@mior High and their parents to please read the-2018 StudenParent
Handbook. Our goal is to create a positive educational atmosphere where rules are enforced fiyndydair
consistently to all students. Please familiarize yourself with this handbook and sign below as evidgoae that
have read and understand the contents of this handbook.

ST. MARY-8RSHIGHRSCHOOL INTERNET/ IPAD USE STATEMENT OF ACCEPTANCE

STUDENT: | have read, understand and will abide by the terms and condifitimsinternetfPad Policy |

further understand that any violation of the above regulations is unethical and may constitute a criminal offense.
Should | commit any violation, mgccess to thimternet/iPads a6 t . Mag vy 6's  wi [l be ter mi
disciplinary measures may be applied as needed.

PARENT/GUARDIANASs the parent/guardian of this studentpl have reathtleenet/iPadPolicy. | understand

that this accessisdee gned f or educat/i onal plufrposes. St. Maryi
controversial materials. However, | recognize that it is impossible to guarantee restricted and supervised access
to all controversial materials, and | will not hold'St Ma'r y 6 s/  rresponsi bl e for mater
internet/network. hereby give permission for my child(reio)use thénternet/iPad, subjetd administrative

approval.

YOUR SIGNATURES BELOW WILL INDICATE:
“ | undestand the rulesqand regulationatstl lin the StuderRarent Handbook.

7 | give consent for'my child(ren) to have access to the internet. | understand access is designed for
educationapurposes. fake full responsibility, asapentof my® chi [ d( rren) 6s wuse of

7 | agree to/the terms and conditions for use of iPads
“lgiveconsent [for my child(rfen)ds phoOoto to appear in

** Name, date, and signature are required for EACH student in grddeal@ng with that of a
parent/guardiaf*

STUBENT NAME (Print first and last hame):
Student Signature: Date:

STUDENT NAME (Print first and last name):
Student Signature: Date:

STUDENT NAME (Printfirst and last name):
Student Signature: Date:

PARENT NAME (Print: last name, first name):
Parent Signature: Date:

RETURN BY FRIDAY , SEPTEMBER 8, 207
Please verify that all necessary signatures are included before returning the form to the school office.
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